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MNOJIOKEHHUE

00 00padoTKe NePCOHAIBHBIX IAHHBIX COTPYIHNKOB
MBY J10 A0/ «Uckpa» r.o. Camapa

1. O0mue nmos10:xkeHUs

1.1. Hactosmee [Tonoxkenne mo o0paboTKe NMEepCOHANBHBIX JaHHBIX (nanee - [lonoxenue)
MBY 1O OAOHA «HUckpa» r.0. Camapa pa3paboTaHO B COOTBETCTBHH C TpYyIOBBIM KOJIEKCOM
Poccniickoit ®enepanuu, Koncrutynuen Poccuiickonn ®enepauuu, ['pakIaHCKUM KOJAEKCOM
Poccuiickoit ®@enepannu, DenepanbHbiM 3akoHOM «00 wuHboOpManuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSIX U 0 3amute nHhopmanum», OepepaibHBIM 3aK0OHOM «O TIEpCOHATBHBIX JTAHHBIX»,
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka MbBY 10O LIJIO/ «Hckpa» r.o. Camapa.

1.2. Uenp paspabotku I[lomokeHus - omnpeneneHue mnopsaka o0pabOTKU MEepCOHATBHBIX
JTAHHBIX paOOTHUKOB OPraHU3allMU U UHBIX CyOBEKTOB MEPCOHANBHBIX JaHHBIX, EPCOHATIbHBIC
JTAHHBIE KOTOPBIX TMOJIEKAT 00padOTKe, HA OCHOBAaHUH IOJIHOMOYHHI Oreparopa; oOecrieyeHne
3alIUThl MpaB U CBOOOJ 4YENOBEKa M TpaXJIaHWHA, B T.4. paOOTHHUKA OpraHH3alUH, MpU
00paboTKe €ro MepcoHaJbHBIX TaHHBIX, B TOM YHCJIE 3alIMTHI MPaB Ha HENPHUKOCHOBEHHOCTH
YaCTHOM MU3HM, JMYHYIO U CEMEHHYI0 TailHy, a TakKXe yCTaHOBJIICHHE OTBETCTBEHHOCTHU
JOJDKHOCTHBIX JIMI, HMMEIONIUX JIOCTyH K TIEPCOHAIBHBIM JaHHBIM, 32 HEBBIIIOJHECHHE
TpeOOoBaHUI HOPM, PETYIHUPYIOMIUX 00pabOTKY U 3aIIUTY MEPCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBosa B fericTBHe U u3MeHeHus [lomoxxenHus:

-Hactosmee l[lomokeHne BCTymaer B CHIIy C MOMEHTa €ro yTBEPXKACHHUS JHUPEKTOPOM U
JeiicTByeT 6eccpoyHo, 10 3aMEHbI ero HOBbIM [lonoxeHuem;
-Bce U3MeHeHus B [1osiokeHne BHOCSATCS TPUKA30M.

1.4. Bce pabOTHMKM OpraHW3alid JODKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
[Tono>xeHneM noJ pOCIHCH.

1.5. Pexxum KOH(UIEHIIMATBHOCTH TEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIIy4asx HX
00e3MMYMBaHMs U TI0O UCTEUEHUU 75 JIET CpoKa UX XpaHEHUs, UIU MPOJJIeBAeTCI HA OCHOBAHHUH
3aKJIFOUYEHHUS SKCIIEPTHON KOMHCCUN OpTraHU3alluH, €CIM MHOE HE OIPEEIEHO 3aKOHOM.

2. OcHOBHbIE OHATHSA H COCTAB MEPCOHAIbHBIX TAHHBIX PA0OTHUKOB

2.1. dns ueneit HacTosmiero 11o10kKeHns: UCTIONb3YIOTCS CIeYIOIINe OCHOBHBIE MTOHSTHUS:
- MepcoHaJbHbIE JaHHbIE Pa0OTHHMKA - Jit00as MH(GOpPMalKs, OTHOCSIIASCS K ONpeAeeHHOMY
WIN OTIpe/IeIsIeMOMY Ha OCHOBAHUH TaKOH MHPOpPMaILMU paOOTHHUKY, B TOM YHCIE ero (paMuims,
UMs, OTYECTBO, IOJ, MeECAl, Jara U MECTO POXICHHs, aJpec, CEeMEeHHOe, COLUAIBHOE,
UMYIIECTBEHHOE TI0JIOKEHHE, oOpa3zoBaHue, mpodeccus, A0X0Aabl, Apyras uHopManus,
HeoOxouMasi padoToAATENIO B CBSA3H C TPYAOBBIMU OTHOILIEHUSIMU;
- 00paboTka TMepcoHATBHBIX MHAaHHBIX - cOOp, CHCTEMaTH3alus, HAKOIUICHHE, XpaHEHHeE,
yTOuHeHUe (OOHOBJIEHHE, HM3MEHEHHUE), MHCIOJIb30BaHHUE, DPACIPOCTpAaHEHHE (B TOM YHUCIIE
nepezaaya), 06e3MuuUrBaHue, OJIOKMPOBAHNE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PaOOTHUKOB
OpraHu3aIiy,
-  KOH(UACHUMAIBHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTeNbHOE JUISL  COOJIOACHUS
Ha3HAUYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYMBIIErO JOCTYH K TEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX pPacHpoCTpaHEHHUs 0e3 coriacusi pabOTHUKA WM
MHOI'0 3aKOHHOI'O OCHOBAHUS;



-pacnpocTpaHeHuEe TMEepCOHANbHBIX MJaHHBIX - JCWCTBUS, HaNpaBlIEHHblE Ha Iepenady
MEPCOHAIBHBIX JAHHBIX PAa0OTHUKOB OINpEAENICHHOMY Kpyry nuIl (mepeiada MepCOHATbHBIX
JMAHHBIX) WIM Ha O3HAKOMJIEHUE C MEPCOHAJIBHBIMU JaHHBIMH HEOTPAaHMYEHHOTO KpyTra Jull, B
TOM dYHCIe OOHApOJOBaHWE NEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB B CPEACTBAX MAaCCOBOU
uHpoOpMalMK, pa3MeleHue B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETSIX WU
MPEIOCTABIICHUE IOCTYIIA K IEPCOHAIBHBIM JIAHHBIM PAaOOTHUKOB KAaKUM-THOO0 MHBIM CIIOCOOOM;
- UCIOJIb30BaHUE MEPCOHATBHBIX JaHHBIX - NEHCTBUS (OMepanuy) ¢ NepCOHATBHBIMU JaHHBIMU,
COBEpIlIaeMble JOJKHOCTHBIM JIMIIOM OpraHU3allMk B IEJIIX MNPUHATUS PEIICHUH WIn
COBEpUICHHS] HMHBIX JEHCTBUH, MOPOXKAAIOIMIMX IOPUAUYECKUE TOCIEACTBUS B OTHOIICHUU
pabOTHUKOB JTMOO MHBIM 00pa30M 3aTParvBaIOIIUX WX IMpaBa U CBOOOJBI WU MpaBa U CBOOOIBI
JIPYTHX JINLL

- OJIOKMpOBaHME TIEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa, cucreMaTH3aluy,
HAKOIUICHHUS, MCIIOJNb30BAHMS, PACIPOCTPAHEHHsI MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, B TOM
YHCJIC UX TIEpeiayuu;

- YHUYTOXXEHHE NEPCOHAIBHBIX MaHHBIX - JCMCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEP)KAaHUE  TEPCOHAIBHBIX  JIAHHBIX B  WH(MOPMAIMOHHOW  CHCTEME
MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB WM B PE3YJIbTATE KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHbBIE
HOCHTEJIH ITEPCOHATBLHBIX IAHHBIX PA0OTHHKOB;

- 00e31MuuBaHuEe TEPCOHAIBHBIX IaHHBIX - NEHCTBHUS, B pe3yjibTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIETUTh TPUHAIICKHOCTH EPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;

- 001IeOCTYHBIE MEPCOHATPHBIC JaHHbBIE - IEPCOHATbHBIC JaHHbIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIUI] K KOTOPBIM MPEAOCTABJICH C COTIacHs paOOTHHUKA WIJIM Ha KOTOPBIE B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE pacmpocTpaHsieTcs TpeboBaHuE COOMIOACHUS
KOH(UICHIINAILHOCTH;

- naopmanus - cBeieHus (COOOIIeHUs, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS;

- JTOKYMEHTHpOBaHHas umHdopMaiusa - 3auKcupoBaHHAs HA MaTEPHAIILHOM HOCUTENE IMyTEM
JOKYMEHTUPOBaHMUS HMH(OpMAIHsl C PEKBU3UTAMHU, TO3BOJIAIOIIMMU OMPEICIUTh TaKyIo
WH(OpMaIKIO WK €€ MaTepUATbHBIM HOCUTEIb.

2.2. B cocTaB mepcOHAIbHBIX JAHHBIX PAOOTHUKOB OpPTaHHU3AIlUM BXOMST JIOKYMEHTHI,
cojepxaniie WHPOPMAIMI0 O MACHOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOIICHHH K BOWHCKOU
00s13aHHOCTH, CEMEWHOM TIOJIOKEHUHU, MECTE JKUTENIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O
MPEABIIYIIUX MECTaX UX PabOTHI.

2.3. Kowmmnekc AOKYMEHTOB, COMNPOBOXAAIIUNA Tporiecc OGOPMICHHS TPYIOBBIX
OTHOIIIEHUN paOOTHUKA B OPraHU3AIMH MPU €ro MpUueMe, EPEeBOJIe U YBOJIbHEHHUH.

2.3.1. Undopmanus, mnpeactaBisemas paObOTHHUKOM MpH TOCTYIUIGHHH Ha paboTy B
OpraHu3aIMIo, JOJDKHA UMETh IOKYMEHTaIbHYI0 popMmy. [Ipu 3akiioueHun Tpya0BOro J0roBopa
B COOTBETCTBHHU cO CT. 65 Tpynosoro koaekca Poccuiickoit @eaepannu Iui0, MOCTyHAOLIEe Ha
paboty, mpeabABISIET padOTOAATEINIO:

- MACTIOPT WJIM UHOM JOKYMEHT, YO0CTOBEPSIOIIHI JIMYHOCTD;

- TPYJIOBYHO KHHXKY, 32 HWCKIIOUYCHHEM CIIy4aeB, KOTJa TPYIOBOH TOTOBOP 3aKIFOYACTCS
BIIEPBBIC WJIK PAOOTHUK MOCTYIAeT Ha PadOTy HA YCIOBUSAX COBMECTHTENHCTBA, TUOO TPyAOBas
KHIDKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WIIM IO APYTHM MPUIUHAM;

- CTPaXxOBOE€ CBUJIETENHCTBO FOCYJapPCTBEHHOTO IEHCHMOHHOTO CTPAaXOBaHUS;

- TOKYMEHTBhI BOMHCKOTO y4eTa - I BOGHHOOOSI3aHHBIX U JIUII, TOJIJISKAIUX BOWHCKOMY yUeTY;
- JTOKyMEHT 00 o0pa3oBaHHH, O KBATMU(DHUKAIMH WM HATUYUUA CHEIHAIbHBIX 3HAHUW - TIpU
MOCTYIUICHUU Ha paboTy, TPEOYIONIYIO CICIIUATBHBIX 3HAHUHA WITH CIIEIUATBbHOM MOITOTOBKH;

- cBUJeTeNbCTBO O prcBoeHnu MHH (mipu ero Hanwuuu y paboTHHKA).

2.3.2. Ilpu odopmieHnn pabOTHHKA B OpraHM3aIMio pPaObOTHUKOM OTIeNa KaapoB
3anonHsercs yHudumupoBanHas (opma T-2 «Jluunas kaprouka pabOTHUKa», B KOTOPOH
OTPaXKAIOTCSI CIICAYIONINE aHKETHBIE U Onorpaduieckre JaHHbIE pAOOTHHKA!

- obmme cBenenus (®.M.0. paboTHHKa, AaTta pPOKACHUS, MECTO POXKICHUS, TPaXKTAHCTBO,
obpasoBanue, mpodeccus, cTax padoThl, COCTOSIHUE B OpakKe, MacopTHHIC TaHHBIE);



- CBE/ICHUS O BOMHCKOM Yy4eTe;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHeiimem B TMUHYIO KapTOUYKY BHOCSATCS:
- CBE/ICHUS O IIEPEeBOJIaxX Ha JIPYTyI0 paboTy;
- CBe/IeHus 00 aTTecTaluy;
- CBE/ICHUS O MOBBIIICHUH KBaJTU(UKAIHIH;
- CBE/ICHUS 0 IPO(eCCUOHATIBHOMN MEePENOArOTOBKE;
- CBEJICHUS O Harpaaax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSIX;
- CBe/IEHUs 00 OTIyCKax;
- CBE/ICHUS O COLMAIIBHBIX TapaHTHSIX;
- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJIePOoHaX.

2.3.3. B otrnene kaapoB OpraHU3aluy CO3MAIOTCS M XPAHATCSA CIEAYIOUIME TPYIIIbI
JIOKYMEHTOB, COZIeprKalllie JaHHble O PAOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BUJE:
- JIOKyMEHTBI, COJIEpKalllie NEepCOHANbHbIC JaHHbIE PAaOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIIPOBOXKIAIOIME Tpolecc O(OPMIIEHUS TPYIOBBIX OTHOIIEHUMH NpU NpueMe Ha padoTy,
NepeBoJie, YBOJbHEHHH; KOMIUIEKC MAaTEpUaJOB II0 AHKETHPOBAHUIO, TECTHPOBAHUIO;
IPOBE/ICHUI0 cOOECEeIOBAHUIN € KaHIUIATOM Ha JAOJDKHOCTh; NOJUIMHHUKYU M KOIUU MIPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIC J€Jla W TPYIOBBIE KHIDKKA pPAaOOTHHKOB; Jeja, COAEpKallne
OCHOBaHMS K IpHKa3y IO JUYHOMY COCTaBy; Jeja, COJAEepXalllde MaTepuaibl aTTecTaluu
pabOTHHKOB; CIIy’)KEOHBIX pPACCIEOBaHUH; CIPABOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX 10
nepcoHany (KapTOTEKH, >KypHaslbl); HOUIMHHUKM M KONHUU OTYETHBIX, AHAINTUYECKUX U
CIPAaBOYHBIX MATEPHAJIOB, TIEPENIAaBAEMBIX PYKOBOJCTBY OpTaHU3aIMH, PYKOBOAHUTEISIM
CTPYKTYPHBIX HOJpa3Je/IeHUH; KOMUM OTYETOB, HAINPABIAEMBIX B T'OCYJIapCTBEHHBIE OPraHbl
CTaTUCTHKH, HAJOTOBbIE WHCIEKIWHU, BBHIIIECTOSIINAE OpPraHbl yIOpaBIEHUS W JPyTrue
YUpEeXKICHUS).
- JOKyMEHTalusi 1O OpraHu3anuu padoThl CTPYKTYpPHBIX MOJApa3AeieHUN (TOJIOKEHUS O
CTPYKTYPHBIX  TOApa3leieHUAX, JOJDKHOCTHBIE HHCTPYKIMH  paOOTHHMKOB, IPHKAa3bl,
pacropspKeHHs, YKa3aHusl PyKOBOJICTBA OpPTaHU3AIMK); TOKYMEHTHI MO IJIAHWPOBAHUIO, yUETY,
aHaJM3y U OTYETHOCTHU B YaCTU PabOTHI C MEPCOHAIOM OpraHU3aLINH.

3. Coop, 00padoTKa U 3aIMTA NEPCOHATbHBIX JAHHBIX

3.1. Ilopsmok mory4eHus: IEPCOHATBHBIX JTAHHBIX.

3.1.1. Bce mnepcoHanbHble JaHHbIE PaOOTHUKA OpraHM3allMU CJIEIyeT IMOoJydyaTb y HEro
camoro. Ecnu mepcoHanbHble JaHHBbIE pa0OTHHKA BO3MOXKHO IOJIYYUTh TOJIBKO Yy TpPEThel
CTOPOHBI, TO paOOTHUK JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh
MOJIyYeHO MHCbMEHHOE coriacue. Jlo/KHOCTHOe nuio padoTofarens AOKHO COOOLIUTH
paOOTHUKY OpraHu3alMd O LEJNSIX, MPEANOoJaraéMblX HMCTOYHUKAX M CHoco0ax MOTydeHHs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUIeKAIINX MOJTyUYEHUIO TEPCOHATBHBIX TaHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHMKA JaTh MUCHbMEHHOE COTJIaCHe Ha MX MOJIydYeHHeE.

3.1.2. Paboronarens HE UMEET MpaBa Molydarb U oOpadaThIBaTh MEPCOHAIBHBIE TaHHBIE
pabOTHHKA OpraHu3alMM O €ro pPacoBOM, HAIMOHAIBHOM MPHUHAMICKHOCTH, IMOJIUTHUECKUX
B3IJIS1aX, PEIUTHO3HBIX WM (Puiocockux yOeKIIEHUSX, COCTOSHUHM 3J0POBbsl, MHTUMHOMN
KU3HU. B cilydasx, HENOCPENCTBEHHO CBS3aHHBIX C BONPOCAMM TPYAOBBIX OTHOLICHWH, B
cooTBeTcTBUH cO cT. 24 Konctutyuuu Poccuiickoit @enepanuu paborogarens BlipaBe NoayyaTh
U 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C €ro MMCbMEHHOT'O COTTIacHs.
O6paboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOATEIeM BO3MOXKHA TOJBKO
C UX corjacus 1100 6e3 X corjacus B CIEAYIONINX CIyYasX:

- IEpCOHANIbHBIE IaHHBIE SBJIAIOTCS 00IEAOCTYITHBIMHU;

- TEpCOHAJbHbIE JaHHbIE OTHOCATCA K COCTOSHUIO 370pOBbS pabOTHMKAa W HMX 00paboTKa
HeoOXouMa JUIsl 3alUThl €T0 KU3HU, 3/I0pPOBbs HJIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
YKU3HU, 310POBbsI WJIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIMUI] U MOJTYYEHHUE COIJIacus
pabOTHHUKA HEBO3MOIKHO;



- M0 TpeOOBaHUIO MOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIydasx, MPEIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. PaGoronarens BnpaBe oOpadaThIBaTh MEepPCOHATIbHBIC JaHHbIE PAOOTHUKOB TOJIBKO C
UX IMUCbMEHHOT'O COIJIacusl.

3.1.4. IluceMenHoOe coriacue pabOTHHKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
JIOJKHO BKIIFOYATH B ceOsi:

- ¢ammwino, uMs, OTYECTBO, aJpec CyObeKTa IEepPCOHAJIbHBIX ITaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOLIETO €r0 JMYHOCTb, CBE/ICHUS O JaTe BbIJAaul YKa3aHHOI'O JOKyMEHTa
U BBIJIaBIIEM €T0 OpraHe;

- HamMeHoBaHue ((aMWIMIO, WMs, OTYECTBO) W aJpec OIeparopa, MOJyYaolero COrjacue
cyOBbeKTa MepCOHANBHBIX JAHHBIX;

- 11eJ1b 00pa0OTKU EPCOHANBHBIX aHHBIX;

- TepeyeHb IEePCOHAJBHBIX [aHHBIX, HAa OOpabOTKY KOTOPBIX JaeTcs corjiacue cyObekTa
NEPCOHATBHBIX JAHHBIX;

- TIepeyYeHb JIEHCTBUIN C MEPCOHAIBHBIMHU TAHHBIMU, HA COBEPIICHHE KOTOPBIX JIA€TCs COriacue,
o0111ee OMMcaHne UCTIONb3YEMBIX OTIEPaTOPOM CITIOCOO0B 00PaOOTKN EPCOHANBHBIX JTaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COTacue, a TaKXKe MOPSIOK €ro OT3bIBa.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasx:

- 00paboTKa MepCOHANBHBIX JTAHHBIX OCYIIECTBISIETCS HAa OCHOBaHMM TpymoBoro kojekca PO
WIA WHOTO (eAepabHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ MeNb, YCJIOBHUS MONYYCHHS
MEPCOHANBHBIX JIaHHBIX U KpPYr CYOBEKTOB, MEPCOHANBHBIE JaHHbIE KOTOPBIX MOJJIEKAT
00paboTKe, a TAK)KEe OMPEACIISAIONIETO TTOTHOMOYHS pabOTOIATENS,;

- 00pa0oTKa TMepCOHAJIbHBIX JaHHBIX OCYIIECTBISETCS B IENSIX HCIOJHEHUS TPYIOBOTO
JI0OTOBOPA;

- 00paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISETCS Uil CTATUCTUYECKUX HIIM MHBIX HAYYHBIX
LeJIel IIPU YCIIOBUU 0053aTeIbHOr0 00€3IMYMBAaHUS IEPCOHANIBHBIX JAHHBIX;

- 00paboTKa MEPCOHAIBHBIX JaHHBIX HEOOXOoIuMa Ui 3aIIUTHI KU3HHU, 3[OPOBBS WM HHBIX
JKU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CIIU MTOJIyYEHHE €r0 COIIacus HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, Mepeaayu U XpaHEHUS IEPCOHANTBHBIX TaHHBIX:

3.2.1. PaGoTHUK OpraHu3alMy MNPEeAOoCTaBiIseT pabOTHUKY OT/AeNa KaJpoB OpraHU3al|H
JIOCTOBEpHbIE CBelieHUss o cebe. PaboTHUK oTAena KagpoB OpraHU3allMyd IpOBEpseT
JIOCTOBEPHOCTh CBEJCHHM, CBEpss JaHHBIE, NPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK P® B memsx obecrneueHus mnpaB U CBOOO
YyelnoBeKa W TpakKIaHWMHA AUPEKTOp opranuzanuu (Paboromarens) u ero mpencTaBUTENH MpU
00paboTKe MEepCOHANBHBIX JAHHBIX pa0OTHUKA JOJDKHBI COONIOJATh CJEeAyIoUIe ooiue
TpeOOBaHUS:

- OOpaboTka MEpPCOHATBHBIX JIAHHBIX MOXET OCYHIECTBIISATHCS MCKIIOYUTEIBPHO B IEIAX
oOecrieyeHus CcOOMIOIEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, COACHUCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUECHUHN M MPOJBMKCHHUH T10 CITyk)0€, 00ecTeueHns TUIHON
6e30MmacHOCTH pabOTHHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBINOJIHAEMONH pPabOTHl U
o0ecrneyeHnst COXpaHHOCTH UMYILECTBA.

- Ilpu ompeneneHun oObemMa M cofep)kKaHusi, 00pabaThIBaéMbIX IE€PCOHAIBHBIX JaHHBIX
Paboronarens nomkeH pykoBojactBoBaThesi Koncturynueit Poccuiickoit ®enepaunu, TpyaoBbeIM
KozekcoM Poccuiickoit @enepannu 1 UHBIMU (eepaabHBIMU 3aKOHAMHU.

- Ilpu npuHATUM pelleHui, 3aTparuBaloOIIUX HWHTEpechl paboTHHKa, PaboTonatens He uUMeeT
MpaBa OCHOBBIBATHCSA HA MEPCOHANBHBIX JIAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIBHO B
pe3ysbTaTe UX aBTOMAaTU3UPOBAHHOW 00paOOTKU MIIM JIEKTPOHHOTO MOJTyUEHUSI.

- 3ammTa TMepCOHANBHBIX TaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIH30BAHUS WIIH
yTpaThl oOecrnieunBaercss PaboTonmaTeneM 3a CUeT €ro CpeiAcTB B MOPSAIKE, YCTAaHOBIEHHOM
dbenepanbHBIM 3aKOHOM.



- PabOTHUKM M UX TPECTABUTENN JOJKHBI ObITh O3HAKOMJICHBI O] PACIIUCKY C JOKYMEHTaMH
OpTraHM3aINH, YCTaHABIUBAIOIINMHE TOPSI0K 00pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a
TaKke 00 MX MpaBax M 00A3aHHOCTSIX B 3TOH 00JIaCTH.

- Bo Bcex cimywasx oTka3 pabOOTHMKAa OT CBOMUX IIpaB Ha COXPAHCHHWE M 3aIUTy TaWHBI
HEJICUCTBUTEIICH.

4. Ilepenaua u XpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaNbHBIX JaHHBIX paboTHUKA PaboTomarens HOmKEH COOI0OIATh
clleAyIoue TpeOOBaHus:

4.1.1. He coo0mare mepcoOHANbHBIC JIaHHBIC PAOOTHHKA TPEThEe CTOPOHE 0Oe3
HNUCbMEHHOTO cOorjlacus pabOTHMKA, 332 UCKIFOUEHHEM CIIyyaeB, KOTAa 3TO HEOOXOIUMO B LEJIAX
IPEIYIPEXKACHUS YTPO3bI JKU3HU H 3/I0pPOBBIO paOOTHHKA, a TAaKXKE B CIIydasiX, YCTAHOBJIEHHBIX
(benepaabHbIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHalbHbIE JaHHBIE paOOTHUKA B KOMMEPUECKUX HEesiX 0e3 ero
nUCbMEHHOTO cornacusi. O6paboTKa NepCOHANbHBIX JaHHBIX pAOOTHUKOB B LEJISAX MPOJBIKEHUS
TOBApOB, paboT, YCIIyT HA PHIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTCHINAIBHBIM
HOTpeOUTENEM C IMOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCS TOJBKO C €ro IMpeABAPUTEIbHOIO
coryiacus.

4.1.3. IlpenynpeauTs UL, NOJYYUBIIUX EPCOHAIBHBIE JaHHbIE PA0OOTHUKA, O TOM, YTO
3TH JAaHHbIE MOTYT OBbITb MCIOJb30BaHbl JUIIb B LESAX, JUIsI KOTOPBIX OHU COOOLIEHBI, U
TpeOOBaTh OT 3TUX JMIl IOATBEPXKAECHUS TOro, 4YTO 3TO MpaBwio coOmonaeHo. Jluna,
MOJIyYMBIIME NEPCOHAIbHBIE JaHHbIE Pa0OTHHKA, 00s3aHBl COOJIOJATh PEKUM CEKPETHOCTHU
(xoH(puaeHuuansHocTH). [lannoe IlonoxeHnne He pacrpocTpaHseTcs Ha 0OMEH NepCOHATbHBIMU
JaHHBIMU PA0OOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (peiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiATh Iepenadyy IEpCOHANbHBIX JaHHbIX paOOTHUKOB B Ipenesiax
OpraHM3aly B COOTBETCTBUHU ¢ HacTosAuM [lonoxenuem.

4.1.5. Pazpemare A0CTyHn K NEpPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELUAIBHO
YIOJHOMOYEHHBIM JIMIAM, NPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPaBO MOJIy4aTh TOJBKO
T€ NEepCOHAJbHbIE JaHHbIE PaOOTHUKA, KOTOPble HEOOXOMUMBI Ul BBINOJIHEHUS KOHKPETHOU
GYHKIIH.

4.1.6. He 3ampammBarh HHGOpPMAIMIO O COCTOSHUM 3/0pOBbS pabOTHMKaA, 3a
UCKJIIOYEHHEM Te€X CBEJEHHIl, KOTOphIE OTHOCSATCS K BOIPOCY O BO3MO>KHOCTH BBIIIOJIHEHUS
pabOTHUKOM TPYAOBOH (DYyHKIIMH.

4.1.7. TlepenaBarh mnepcoHalbHbIE JAaHHbIE PAOOTHHKA MPEACTABUTENSIM PAOOTHHKOB B
NOpsiIKe, yCTaHOBJIEHHOM TpynoBeiM Kojekcom Poccuiickoit denepanyy, 1 OTpaHUYUBATD 3TY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPblE HEOOXOAUMBI IS
BBINOJIHEHUS YKA3aHHBIMU MPEICTABUTEISAMH UX (DYHKIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!

4.2.1. IlepcoHanbHbIe TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/AEJE KaIpOB.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI, MPOXOAUTH
JanpHeiyo o0paboTKy U MepeiaBaThCsl Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCHTENSX, TaK U B
AJIEKTPOHHOM BHJIE - JIOKAJIBHOW KOMITBIOTEPHOW CETHM M KOMIIBIOTEpHOW mporpamme «bapc.
bromxer. Kaapel. Byxranrepus».

4.3. Ilpu nony4eHUu nepcoHaIbHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIIOYEHHEM CITy4aeB,
€ClIM  TEepCOHAJbHbIE JaHHble OBUIM TPENOCTaBIECHbl paboOTOJAaTeNl0 HAa OCHOBAaHUU
denepalbHOTO 3aKOHA WM €CIM TEePCOHAIBbHBIC JIaHHBIC SIBISIIOTCS OOIIEAOCTYITHBIMH)
paborosmartens 10 Hayajga OOpabOTKM TaKMX IMEPCOHAIBHBIX JaHHBIX O0053aH IPEeIOCTABUThH
PabOTHHKY CIIEAYIONTYI0 HHPOPMAIIHIO:

- HauMeHoBaHue ((paMuIIHsl, UMs1, OTYECTBO) U aJIpec ONepaTopa UM ero MPeJCTaBUTES;

- IeJIb 00pabOTKM MEPCOHAIBHBIX IaHHBIX U €€ ITPAaBOBOE OCHOBAHMUE;

- IPEAIIOJIAracéMbl€ II0JIb30BATENN IEPCOHAIBHBIX JAHHBIX;

- YCTAHOBJICHHbIE HACTOAIMUM DeepanbHbIM 3aKOHOM IIPaBa CyObEKTa EPCOHANBHBIX JaHHBIX.



5. JlocTyn K NepCcOHAJBHBIM IAaHHBIM PA00OTHHKOB

5.1. IlpaBo nocTyna K HepCOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- IMPEKTOP OpraHU3aIHH;
- COTPYAHMKH OTJIeJIa KaJpOB;
- COTPYAHHUKH OyXTalTepuu;
- 3aBeyIOUIME OTAENOB (IOCTyH K HEPCOHAIbHBIM JAHHBIM TOJBKO PAaOOTHUKOB CBOEro
Mo/Ipa3/iesieHus );
- cekperapb (MH(opManus O (QaKTHUYECKOM MeCTe MPOXKUBAHUS M KOHTAKTHbIC Tesne(OHbI
pabOTHUKOB).

5.2. PaGOTHHK OpraHU3allM¥ UMEET MPaBo:

5.2.1. TlomyyaTh MOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYas MpaBOo Ha 0e3BO3ME3AHOE IOJIydYeHHE KOMMH JII0O0OM 3amucH, coleprkaiien
NepcoHaIbHbIC JaHHbIE pa0OTHUKA.

5.2.2. TpeboBate oT Paboronatens yTOUHEHMs, MWCKIIOYEHUS WIA HUCIPABICHUA
HETIOJIHBIX, HEBEPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TIIOJYYEHHBIX WJIH HE
SBJISIOIIMX HE0OX0AUMbIMHU 111 PaboToaarens nepcoHanbHbIX JAHHBIX.

5.2.3. [lonyyats ot PaboTonarens
- CBEJICHUS O JIMIIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JIAHHBIM HJIM KOTOPBIM MOKET
OBITH MPEIOCTABJICH TAKOW JOCTYII;

- IepevyeHb 00padaTbIBaeMbIX IEPCOHAIBHBIX JaHHBIX U UCTOYHUK UX MOJIYUYECHHUS;

- CPOKHM 00pabOTKH MEPCOHAIBHBIX TAHHBIX, B TOM YHUCIIE CPOKH UX XpaHEHHUS,

- CBEJICHHUSA O TOM, Kakue HOpUIUYECKUE MOCIEJCTBUS Ul CyOBEKTa MEPCOHAIBHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero MepCOHAIbHBIX JaHHBIX.

523. TpeboBath u3Beuienus PaboTojareneM BceX JIML, KOTOPBIM paHee ObLIM
COOOIICHBI HEBEPHBIC WIIM HETIOJIHBIE NMEPCOHATBHBIC TaHHBIE, 000 BCEX MPOM3BENECHHBIX B HUX
UCKJTIOUEHUSX, UCIIPABICHUSX WU JTOTIOJTHEHUSIX.

OO0>xaoBaTh B YMOJHOMOYEHHBI OpraH IO 3allUTe NpaB CyObEKTOB MEPCOHATBHBIX
JTAHHBIX WM B CyJIeOHOM IOpsJKe HelpaBOMEpHbIe NeiicTBUs min Oe3aelicTBus Paboronarens
pu 00pabOTKe U 3alIUTE €ro NePCOHABHBIX JaHHbIX.

5.3. KonupoBaTh M jAenaTh BBINHUCKUA MEPCOHAIBHBIX JAHHBIX PAa0OTHHKA pa3peraercs
UCKJTFOUUTENIFHO B CITY>KEOHBIX IIEJISX C MMCbMEHHOTO pa3pelieH sl HaYaJbHUKa OT/IeNa KaJapoB.

5.4. Tlepenaua wHpOpMaLMU TpeThell CTOPOHE BO3MOXKHA TOJBKO MPU HMUCHBMEHHOM
corjacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HapyllIeHHe HOPM, PeryJTHPYIOIINX 00padoTKy M 3aIHUTY
NEePCOHAJIBHBIX JAHHBIX

6.1. PaboTHUKM oOpraHu3aluy, BHUHOBHBIE B HApyIIEHUU HOPM, PETYJIUPYIOLIUX
nojy4eHue, 00paboTKy M 3allUTy MEPCOHAIBHBIX JaHHBIX PpaOOTHHKA, HECYT JUCHHUILTUHAPHYIO
aJIMUHHUCTPATUBHYIO, IPa’KJAHCKO-TIPABOBYIO HJIK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanrbHBIMHU 3aKOHAMH.

6.2. TI'eHepanbHBI JUPEKTOpP OpPraHU3AlMM 34 HApPYLIEHHWE HOPM, pPETYIUPYIOIIHX
nojy4yeHue, o00pabOTKy ¥  3alUTy  [EPCOHAIBHBIX  JaHHBIX  PaOOTHUKA,  HECeT
aJMUHHCTPAaTUBHYIO  OTBETCTBEHHOCTh cormacHo cT. 5.27 wu 539 Koxmekca 00
aJMMHHMCTPAaTUBHBIX IpaBoHapyweHusx Poccuiickoi @enepanuy, a TakkKe BO3MEIIAET
paboOTHUKY  yuiep0, TNPUYMHEHHBII HENPaBOMEpPHBIM  HCIIOJIb30BaHMEM  HH(popmanuu,
coJiep Kalleil mepcoHajgbHbIe TaHHbIE pAaOOTHHKA.
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